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TO THE TEACHER

Welcome to the new edition of Level 4 in the Longman Academic Writing
Series, a five-level series that prepares English language learners for academic
coursework. This book, formerly called Writing Academic English, is intended for
high-intermediate students in university, college, or in secondary school programs. It
offers a carefully structured approach that focuses on writing as a process. It teaches
rhetoric and sentence structure in a straightforward manner, using a step-by-step
approach, high-interest models, and varied practice types.

Like the previous editions, this book integrates instruction in essay organization
and sentence structure with the writing process. It carefully guides students through
the steps of the writing process to produce the well-organized, clearly developed
essays that are essential to academic writing in English. You will find a wealth of
realistic models to guide writers and clear explanations supported by examples that
will help your students through typical rough spots. These explanations are followed
by the extensive practice that learners need to assimilate writing skills and write
with accuracy and confidence. There are interactive tasks throughout the text—pair
work, small-group activities, and full-class discussions—that engage students in
the learning process and complement the solitary work that writers must do. The
tasks progress from recognition exercises to controlled production and culminate in
communicative Try It Out activities.

In the first part of this book, you will find a quick review of paragraph writing
and summarizing. The second part of the book offers comprehensive chapters on
process, cause/ effect, comparison/contrast, and argumentative essays. Sentence
structure, with a special emphasis on subordinated structures, appears in the third
part of the book. Finally, the extensive appendices and a thorough index make the
text a valuable and easy-to-use reference tool.

What’s New in This Edition

Instructors familiar with the previous edition will find these new features:
e Chapter objectives provide clear goals for instruction;

e Two new vocabulary sections, Noticing Vocabulary and
Applying Vocabulary, explain vocabulary from the writing
models and support its use in the Writing Assignment;

e Selected writing models have been updated or replaced, while
old favorites have been retained and improved;

e Try It Out! activities challenge students to be creative and apply
the skills they have studied;

e Writing Tips contain strategies that experienced writers use;
e Self-Assessments ask students to evaluate their own progress;
e Timed Writing practice develops students” writing fluency.

xii



The Online Teacher’s Manual

The Teacher’s Manual is available on the Pearson English Portal. It includes
general teaching notes, chapter teaching notes, answer keys, reproducible writing
assignment scoring rubrics, and reproducible chapter quizzes.
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CHAPTER OVERVIEW

Longman Academic Writing Series, Level 4, Essays offers a carefully
structured approach to high-intermediate academic writing. It features
instruction on paragraph and essay organization, sentence structure,
grammar, and the writing process.

Four-color design makes the lessons even more engaging.

CHAPTER

8

ARGUMENTATIVE ESSAYS

Realistic writing models present the

type of writing students will learn to

produce in the end-of-chapter Writing ——
Assignments.

INTRODUCTION

An argumentative essay bs an essay in which you agree or disagroe on an issee,

* Wirite, rindso, and odit an

QUMINAAVG 0553y abot
Space travel SN FOISONS 10 SUPPOrT your opinion. Your goal is 80 convise your roader that your

opinion is fght Argumontatson is a popular kind of ey question bocause it fosces
stadents 1o think on their owrn: Thaoy have 10 Rake 3 stand on an issue, support their
stand with solid roasons, and support thar roasons with solid ovidonoe, At the ond
of this chapter, you will write an angumeniative essay about wiether it ks wise o
practical to attempt 80 send 3 human mission 8o Mars,

ANALYZING THE MODEL
The wisting model is about the role of techaology in the modern workplace.
Road the modol. Thon answer the quastions.

# Writing Model

Chatmges i teckmology beve bad ¢ dramati offot om mainy
different aroes of life, iacluding the iorkplace.

REPLACED BY A RosoT

1 Ever since the invention of computers, techaclogy has done more and
more of the job of the average worker. From mathematical cadculations
o malling Nsts, computons have bocome more clficient, In mone ancas,
than thelr human collcagues. Although some angue that computers will
never replace poople, others are concermad about the advanced robotic
technology that computers make possible. Indeed, it bs likely that the use
of more and bettor robots will someday result in fower jobs for humans.,
However, this should not be seen as a problem. Rather, as techsology
impeoves, emplovens in all fickds should book to maximize thelr robotic
workforce and minimize buman crror

A

2 Until now, many have argued that robots can oaly replace humans
in contain kessakilled jobs. They might, for cxample, be able to perform
routine tasks on an asscembly line. These opponents of a mechanized
workfonoe may not be aware that technology has progressed in the ancas
of decision-making and creathvity. Some robots” work in those ancas is

chapter Objectlves pI’OVIde Clear alment oqual 1o that of humans, In e, some intoractive computens ane
. . s0 well-designed that it will soon be possible to talk with them almost
goals for |nStruC‘t|on . endlessly before realizing that they are not human (Loftus). A compater
even won the game show fapundy not long ago. These computers are

choarly copable of more than simple tasks.

3 Others argue that, cven though computerns may somaoday be able
to appeoximate human behavior, humans will always be able to do
the job better. Whide that mawv be true for a general-puspose robot,
highlyspecialized machines can often do specific tasks better thas a

(continund om mext page)

Apurnacnsive Essays 153
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# Noticing Vocabulary: Word Families <

Good writers wse a wide range of vocabulary. You can quickly improve your
vocabulary by studying woed families. Word families are groups of wonds that ase
related. Words in a woed family eften have similar moasings but ase different parts
of spewch. For example, notice the word swccessful in the moded. The words sacess,
sacoond, sacvessfid, and sucoosfully belong 8o the saawe word family.

TGS 1centitying Words in Word Families

O Look at the writing model again, Find and undoring the words in the charnt,
Then complete the chart. Use a ductionary as meeded.

Vo

~~~~~~ aggressive aggressively ‘
agree \
avate |
~~~~~~ disevspoctiul \
influcnce ‘
— —0 ‘
subenit |
~~~~~~ unproductive ‘
we |

@ Notico tho weed ondings in tho chart in Past A, List the endingis) for each past
of spooch,
Vorbs: _-ote
Adpxtives:
Adverbs:

Writing Tips provide useful strategies

to help students produce better writing.

Noticing Vocabulary points out
useful words and phrases from the
writing models.

Applying Vocabulary allows students
to practice the new vocabulary and
then use it in their writing assignments.

# Applying Vocabulary: Using Word Famiios

You have learnad that recognizieg words in woed familios can hedp you build your
vocabulaey: You abso identified several pattonns for wond andings. This information can
halp you use the conroct form of 3 word in your writing

Roviewing Words in Word Familios

Bedore you begin your writing assignment, review the woed famlies chart on
page 4, M:-nmw\unwmmmmmwmm
best fits. Think aboat the meaning and part of spooch,

L Mymeightorsdogisvery . He bites everyorw who comes
noar him

2. The toam took a{n) approach o the vu),“nmm\ ARECIng to
everything the other side proposad, and making no d

3, Some people try to the convensation; they never et anyone
obe spoak.

4. Employoes who behave In saliry negotiations do not point

out how they can contridbute 10 the company, do mot cleasly state their financial
expectations, and, 3s 3 resalt, are not likely to roceive 3 competitive wage,

& In Amcrican cultuee, it is not appropriate to try 1o a wacher’s
decision about your grade by giving him or ber prosents or compliments.

 J

Writing Tip

If $hero's & woed you want 10 LUse N your writng, But 1's the wrong part of
spooch, chock your detonary, You may bo able 10 fnd a word fom he samo
| word family that fes your sentonce.

THE WRITING PROCESS

Wiiting & 2 process, and lile any process, it consists of 3 series of steps. Whike the exact
nambor of steps in tho precess may vary, this book will take you theosgh six of them
You will be following these steps as you do the witing assignmants in each chapler, so
Itk lnportant that you have an ks of how each stop in the process works.

Stop 1: Prowrite to got ideas,

The first step in the wiriting process s 8o choose a topic and generate kdoas. This s
called prewriting bevause you d0 it befooe you bogin writing. Even i a topic has
already boen assigond, you will still nead 8o generate ideas about it in onder to decide
what you want 1o write

There are many dafforont methods you can use 10 come up with ideas to get started. You
will have an opportussty 1o practicoe defferent techniques n your chapter assignments.

Parsgragh Sctere 17
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Organization sections explore essay structure
in a variety of organizational patterns.

|

CHAIN ORGANIZATION

The other organizational pattern you can use to wiite about causs and effocts s chain
organization. Writing Model 2 on page 119 uses this organizational style,

In Writing Model 2, causes and effects are linkod 1o cach other in a continuous chain
One ovent (3 change in seasons), causes another event (docneased sunlight), which
causes 3 thind ovent (disturbance in both hormonal balance and the body’s natural
clock), which in tum causes a fourth cvent (the developmant of depressive symploens),
and 50 00, Exch mew cause and its effoct are links i a chain, with the offect of one
ovent bevoming the cause of the next ovent, Dopanding on (he complenity of the kdeas
inveach Nnk, you can devode an entiee pasagraph 8o cow link, or you may inchade
soveral inks in one paragraph, o you may describe the entine chaln in one paragraph
Chain organization wsually works botior than block organization when the casses and
cffects are too closely linkad 10 be separated. Notice the chain pattem in this diagram.

I Introduction I

How Fertile Land Becomes Desert

Coue Pooplhe move into new arvas and choar Lind for
l agrcultuee by cutting down tws,

Effect The trew roots no Jonger hold the soll in plce

Cause The trew roots do net hold the soll in place

Eifext The topsoll washes away during hoavy raies,

Caue The opsoll washes away during hoavy rais,

Effect There is 0o g00d sl to grow crops in

Couse There s 0o good sl to grow crops in

Effect Poople move 1o mew anvas and clear Land for
Conclusicn aprculture by cutting down tees,

Writing Tip

The type of organization you choose depends on your topic.

* A chain pattern s usually easier If the Causes and efects ane very Closely
-in aturad pi such s

a0 oxp ola
& Sundersionm.
* The block pattern is usually easier with Mrger, compiax 1opics such as global
Warming of homelesaness.
.S you will want %0 use a of block and chair

Wiiting Mocked 1 00 pages 117-110 uses mostly block organization, but in
L paragraphs 4, 5, and 6, you wil find chain organization.

Caune ! 8t Casays 123

Xvi

Try It Out! activities challenge students
to apply what they have learned.

Transition Signals sections provide
tools for improving the flow of ideas in
different types of essays.

Chapter Overview

Practice activities reinforce learning
and lay the groundwork for the
end-of-chapter Writing Assignment.

Analyzing Chain Organization

Fill ins the boxos to pleto the fiowehart, which
chain described in Writing Model 2.

the causo / offoct

[ka of enorgy, overskoping, weight gain, anvety

Choose 6no of tho 10pics and, 0N & S0parato shaet of Paper, Wit two outlings:
one tor block organization and one for chain organization.

Torscs
* The psychalogical couses of Intemet addiction
© The effect of job boss on mental health
* The psychalogical effocts of viokmt video games and movies

TRANSITION SIGNALS FOR CAUSE / EFFECT RELATIONSHIPS

Just as certain transition signals show time order and logical division, cortain wonds
and pheases signal cnre /effoct sclasonships. You may aleeady know many of thean,
This chast and the one on page 126 will help you review them.

m

for Bison were indispersable 10 the Native American tribes, for this
oo animal provided thom with noarly everything they moaded
for survival: meat, chothing, sheltor, 10oks, and weaposs.
(Note: When used in this way, S has the same meaning as
Bevause)
However, you must use a comana in front of fr, and you must
NOt ke & comma in froot of Bevaee.

Bison wore indispensable 10 the Native American tribves as this
since one animal providod them with nearly everything they neaded
foer survival meat, clothing, shelter, tools, and weapons.
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Chapter 3 provides instruction on
using and citing outside sources
and avoiding plagiarism.

CORRECT CITATIONS

The purpose of 3 citation is not onldy to avokd plagiarism, but also 1o nefer your readerns
80 the seurce of your information. That way, they can read (he oniginal sowrce if they
want 80 keam mere about the tophc. 18l important to be accurate in your dlations.

There are a nuamber of different ways of citing information. In gencral, you will want
10 follow whatover guidelines your instascior gives you to complote an assignment
However, for most of your academic work, you will find this twostage process useful
and sufficknt for citieg your sources:

1. Irecrt a shoet rofenence in pasontbescs at the ond of each picce of borrowed
information. This short reference ks called an im-dext citation

2. Propare a list describing all your sources complhoacly. This list is titled “Works
Cred™ and appears as the Last pago of your papxr.

In-Toxt Citations

Hore ane theoe examplos of ineteat Gtations and of ther sponding entries in a
works-cited bist. In the first namp& m«\-lhq\nm and w\mlu\dﬂ»nul“\
atthe end of the last of edore the final period.
A 0 10 the Natonal o ‘Emmw-ca peogect, a language
ummmw
The phrase "Disappeaning Languages™ in quotation marks and parontheses at the end of this
sentonde is the first clenwnt of the tithe of an articke from which the proceding information
was aken. There was no author. If there had boen an author, the author™s Lst name—rather
than part of a titke~would have apy d inaide thy th with mo g marks.
&\.wlhemnd\ma\hwdmwummnddmchnrammmiw

Hore is an example of an in-oxt Gtation for an article with an author and page number:
Bayson 11

I you inclde a quotation in your wisting that you found in somwone else’s work,
Indicate the source of that quotation. Your intext citation will say gt in, which ks an
Abbreviation for graad in

fatd. in Beyson 17)

Using Outside Sources 40

The same chapter teaches other
essential tools for research-based
writing, such as paraphrasing,
quoting, and summarizing.

WRITING A SUCCESSFUL PARAPHRASE

To paraphrase cormectly, you first noed 80 make sure that you fully usdenstand the
onginal passage. Use this method 1o write a good paraphease.
* Road the original passage sevoral times until you understand
it fully. Underline the key woeds. Look up unfamiliar wonds
and find synonyms for them. 1tis not always possible to find
synonyms for every woad, especially echoscal vocabulary. In this
case, use (e oniginal woand
* Take notes whike you read. Write down only a few woeds for each
oo~ 0ot complete sentendos. Here ane one wiilon s notes on the
oiginal passage about universal Leguage:

£,500 languoges—technalogy helps—

but difficlt to communicote—vniversol longeage—
oll people con learn—benefity: tchool, economy,
friendsiip

* Make a bried outline:

A. Werld Longuages - aver 6,500
1. There are difficulties communicating with peaple wire don't speak
your language.
1. vanersol language weuld help people communicate,
B. Benefits
1. Edveotion
2. Econsmy
5. Frieadship

* Write your paraphrase from your notes, Doa't ook at the original
whike you are writeng.

* Chack your paraphrase againet the ariginal 10 make sure
you have not copend vorabulary O seniene st tune too chosely.
Above all, make sure that you have not changed the meaning of
the original or given any wrong information

* Add in-tont dntions. Also add a works<ited list i appropriate,

Uning Ovinice Sowrces 61
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Step-by-step Writing Assignments make
the writing process clear and easy to follow.

WRITING ASSIGNMENT

Your assignanet for this chapter is 10 write an essay of five o more paragraphs 00 a
topic related 1o eduation. Choose one of the topecs from the bist 1o write about. Use
the writing moded on pages 75-76 1o help you. To complete the assignment, follow the
AP in the writing process.

Torscs

* Critoria to consider whon choosing & mapor
© Qualitics of a successful student
® Factors that make a class productive and enjoyable

B prowsse -

8 owrtin4

STEP 1: Prowrite to got ideas.
* After selecting your lopic, use a prowniting strategy such as
Risting (Chapter 1) or chustering (Chapter 2) 10 gevwrale idoas,
* Look for eclated points in your list of cluster diagram. If you find
anything that ks completely off topic or repeated, cross it out
* Group similar kdeas together. Thise groups will Becoene your
body paragraphs.

STEP 2: Organize your idoas.

* Decide how you want 10 onganize your essay. Do you want to
use a comparnison / contrast pattern? Alogical division of kdeas?

* Write a thosis statement for your ossay, Be sure it indicates the
OIZANZALON Pation you plan to use.

® Use idoas from your prewrite 10 make an outhine as you did
in Practioe 10 Put your thosis statoment at the top, Then, neat
todetiors A, B, and C, write sentonoes that will form the topic
sentences of your body paragraphs.

* In the spaces under A, B, and C, 3dd details you will use in your
body paragraphs.

STEP 3: Write the first draft.

* Use your outline 10 write your first deaft. Romember to inchude
the theee parts of the essay that you studked in this chapter: an
introducsony paragraph (inchuding the thesis stasemwent), body
panagraphs, and a condusdon.

o Don't worry if you think of new ideas as you write. You can add
or dedete idoas Liter. Just bo surc that yous mew ideas support
your thesis.

STEP 4: Revise the draft.

* Review the content and organization of your draft. Do not try to
comect ermors in format, mechanics (capitalization, punctuation,
and spolling), grammar, and sonience stredture a1 this stage. You
will do this in Swep 5.

@) Proctesd>  STEP 5: Edit and proofroad the draft,

Self-Assessment encourages
students to evaluate their progress.

Chapter Overview

Peer Review and Writer’s Self-Check

Worksheets at the back of the book help

students collaborate and sharpen their
revision skKills.

® Bogin by reading over your essay 80 get 3 general overview: As
you read, make sure that
© your essay has a thesis statement;
@ the thesis is developad with anough supposting nformation;
© you support your opindons with facts and examples;
© your conclusion supports your thesés statement

* Mako notos in the mangin sbout anything you want 1o improve.

g ¢ Ask a classmate to read and give you feedback on your first

draft using the Chapier 4 Povr Review on page 327,

® Discuss your chassmaie’s suggestions and decide which ones
o take.

o Make sure that you have sdentified all of the changes you want
to make in content and organization. Thon review your essay for
rrors in formuat, mechanics, Rramonar, and seniere st tune
Use the Chapeer 4 Writer’s Solf-Chock on page 325 o help you. <=

* Whan you find an error, make 3 node o0 your paper using the
o son symbols from Appendix D on pages 309-311,

Dz wie > STEP 6: Write a new draft.

® In your pew draft, inclede the changes you identifiod in Seeps 4
and 5,

o Proofread your new draft again carcfully. Make sure it s noat
and exror feee

® Hand in your cssay 10 your teacher.

— SELF-ASSESSMENT

In this chapter, you leamed to:

) Kontify the parts of an essay

) Analyze an essay’s infroduction and conclusion
)G an thesis

)& o thosis with body paragrop

) Organizo an ossary, using transition signals as Nocossary
) Wirite, roniso, and o an ossay about education
Which ones can you do well? Mark theen -5
Which 0008 do you neod 10 practico morne? Mark them 2

From Parsgrach 10 Essny 90




O USING QUOTES AND PARAPHRASES TO SUPPORT IDEAS

EXPANSION

@ TmMED WRITING

Timed Writing activities help
prepare students to write well

I this expansion, you will write an essay in class. As you wiite, focus on using the
tochaikques for Jogical division essays that you kamed in this chopser. You will have
S0 minutes. To completo the oxpasrsion in Bime, you will need 10 budgat yous time
sccondingly. Follow this provedure

1. Read the writing prompt (or the proenpt yous oadhor assigns) canciully, Choose
000 10piC 00 Wsie about. Make sure you undonstand the question of tek. You may
want to underline the key words in the prompt. (5 minubes)

2. Brainotorm 1o got ideas, wirite a thesis statement, and make 3 rough outhine o
organize your kioas, (10 minutes)

3, Write your essay. Be sure 80 include an introductory paragraph with your thesis
statoment, body paragraphs, and a concluding pacagraph. (25 minutes)

4. Check your essay for errors. Comroct any mistakes. (10 minutes)
5. Give your paper 1o your teacher.
Proaapt; Write 3 logical division essay about oo of those opics:

* Difforont kinds of seachers

© Denefits of aming a new Linguage

* Theow educational exporienaes that inspinad you

on tests.

Additional writing tasks encourage

Write an essay about the challenges of education in a new culture, Use information
Fivon by studonts who have had this experionce and experts in the fickd of
internaticnal oducation. Quote, summarize, and paraphrase your outsdde sousces as
appeopriate.
o 1f possibie, interview individuals about the togec of your
essay Wite down ther answers. Then look at their answoers
10 sow which will help 8o explain and expand the ideas you ase
discussing in yous sy,
* Use the Intomet 10 find information about your topic. Find two
or theee websites with detalled information of expert opinions
that you think will make your ideas deany to the roader

Remsember to indude intent citations and a works-cited list to inform your roaders
About your sources. In dolng 5o, you not only show your readers that you can
speak authoritatively on the topie, but you also give them a chance 10 do fusther
reading themeeives,

100 crasrEns

students to further develop the
writing skills in each chapter.

SENTENCE
STRUCTURE

Separate chapters on Sentence
Structure provide practice with
the most challenging structures
for high-intermediate students.
The chapters can be taught in
any order.

Chapter Overview Xix



Simple explanations and clear examples
enable students to improve their grasp of
subordinate structures and their punctuation.

Questions about the Modol

1. Whan do people with a fear of pulic spoaking bocome paralyzod? Underline the
adverb clause in sensence 3 that provides this information. What woed introduces
this clawrse?

2. Why do indwiduals with this foar sometimes take classes? Double underhine the
adverb clauses in sentences 7 and 8 that provide this information. What wonds
introduce exch chiwse?

3. Whare do these individuals soe unfriendly faoes? Triple undorline the dase in
dthary dos this inf Bon. What woed g this chuse?

4. What contrast is established by the advert clause in sontonoe 97 What wonds
introduce this dause?

\J
KINDS OF ADVERB CLAUSES

These ase the various kinds of adverb clwuses. In the pages that follow, you will study
and practioe each kind

© Time clagses anvwer the question “Whon™

© Place clauses answer the question “Whene?”

* Clauses of manmer answr the question “How ™™

* Distance clauses answar the question “How far?™

* Frequency clauses answer the question “How ofen?™

* Purpose clauses answer the question “For what intention ™™

* Result clauses answor the quostion “Foe what offece?”

« Conditional clauses answor the question “Under what

circumstaaoe™

* Comtrast clauses of dinect opposition show how one thing
differs from another.

® Comtrast clauses of comoession show an ume pected result

P Punctuation of Adverb Clauses
The punctuation of an adverb dhuse depends on the order of the clawses. When an

Aver clause comas finst i 3 sentende, put 3 comma Aty it When an advarb dause
follows an indopendent dauese, do not soparate the clauses with a comma

ADVIRS (LA NPT O
Bocauso humans aro curious animals, thoy constantly expiceo thoir workd,

BRI G A8 CuRRk
Humans constantly ongione thair works bocause thoy aro curious animals,

XX Chapter Overview

Editing practice allows students to sharpen
their revision and proofreading skills.

EDITING PRACTICE

Find and cormect eleven maore errors in adiective clauses in this essay. Look for these
kinds of ermorns:

whofe
woormect st | 160000000 the student who-hin wallet | found in the parking lot.
L .
live
ORALACUMINT OF VIR WW“’ " 20605 Nood
AAD ANTLCGEANT

mecacet sorrmon o My fond whoe | loaned mmy car 10 b reburmed il with several dents.

WA (0 AN
mocenict oo unace Coll phonos, which always seee 0 find ot insppropristo times,

thouks b turmad off Guring Concers, lectures, and naps.

El Nifo

1 Scientists have boen stud ying an oooan evont who is the cause of deastic changos in weather
around the workd 2 This evont is an incroase in the temporatune of the Pacific Ovean uuff.-f:ﬁ'
around Christmas off the coast of Poru, 3 Honoe, the Peruvian fahermaen whom first nosioed it
mamad it EI N0, 2 name that mseans “the Cheist child ™ in Spanish. 4 The causes of this rise in
OO0MN MM Peratuges are unknown, but its effects are obviows and devastating.

 For example, EI Naho theeatens Peru’s anchovy harvest, which could mean higher prices for
food. € The wasen waser of E Nino keeps the sutrsent.rich cokd water which provides anchovies
with food down at the bottom of the acoan. 7 Anchovies are the prismary source of fish sseal which
s the main ingeediont in anisaal food

810 addition, guano® from bisds who food off the anchovies is a major source of fertilizer, © As
a rosudt of decroasing supplics of anchonvies and guano, the prices of animal feod, and fertilizer rise.
10 This causes farmaors, who they must pay meee for foad and fortilizer, to charge more for the food
they produces. 11 Food prces Rave soasod as a sosult of E1 Nighos in past yoars,

12 EI Nsvo has other global offects. 49 1t can cause hoavy rains, (loods, and muddides along the
cousts of Newth and South Amanica and droughts in other parts of the workd, 14 In the 1952-1953 E1
Nifvo, Wisst Africa sufforod a ternible drought wich causad crop failuares and food shortages. 85 Lack
of rain alwo croated prodlenss for Indonesia whose forests bumad for months during the 1997-1998

EINino, 1 Indoad, El Nino isan dictable and dlable pis of natuse, that we

¥

oo 10 stiady it in onder 00 prepane for and perhaps lessen its devastating effects in (he futuse

' geane droppings from Nads and bass
22 CHAPTER 13
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CHAPTER

1

To write academic texts, you need
to master certain skills.

In this chapter, you will learn to:
¢ |dentify the parts of a paragraph

e Construct an appropriate
topic sentence

e Support the topic sentence with
details and examples

® Distinguish facts from opinions

e Use a concluding sentence to
complete a paragraph

e Write, revise, and edit
a paragraph about
communication

PARAGRAPH STRUCTURE

N 2
It is important to pay attention to your communication
style if you want to be successful.




INTRODUCTION

In this chapter, you will focus on the structure of a good paragraph. A paragraph

is a group of related sentences that discusses one (and usually only one) main idea.
A paragraph can be as short as one sentence or as long as ten sentences or more.
The number of sentences is unimportant; however, the paragraph should be long
enough to develop the main idea clearly. At the end of this chapter, you will write a
well-structured paragraph on the topic of communication. For an example of a
well-structured paragraph, look at the model.

ANALYZING THE MODEL

The writing model discusses communication styles.

Read the model. Then answer the questions.

d Writing Model

|n§..-|..-1--.|...2.|.|-|.3-..|---4.--|-..5...|..-6A|n

Communication Styles That Don’t Communicate

1 Studies show that certain styles of interpersonal communication are less effective than
others. 2 Which styles are the ones to avoid? 3 These same studies indicate that the two least
effective styles are aggressive and passive communication. 4 On the one hand, an aggressive
style involves speaking in a disrespectful manner, expressing anger, or trying to dominate the
conversation. 5 For example, a business executive might tell her coworker that his ideas for
a new product are terrible. 6 Then she might interrupt him when he tries to explain his ideas.

7 This approach hinders successful communication. 8 It also creates barriers between people.

9 A passive communication style, on the other hand, can be equally unproductive. 10 A passive
style might lead a person to hide his or her beliefs, speak quietly, and submit to all demands.

11 Someone working on a fashion design project, for instance, might agree to use a fabric that he
thinks is unattractive. 12 He would not express his true feelings to the group. 13 In short, ineffective
communicators can fail to influence others either by being too forceful or by hiding their opinions.

Questions about the Model

. What is the main idea of the paragraph?

. In which sentence does the writer state the main idea?

. How does sentence 3 support the main idea?

. What points does the writer make about an aggressive style?

. In which sentence does the writer introduce an example of an aggressive style?

. What points does the writer make about a passive style?

N O Ul Rk N e

. In which sentence does the writer introduce an example of a passive style?

Paragraph Structure 3



r Noticing Vocabulary: Word Families

Good writers use a wide range of vocabulary. You can quickly improve your
vocabulary by studying word families. Word families are groups of words that are
related. Words in a word family often have similar meanings but are different parts
of speech. For example, notice the word successful in the model. The words success,
succeed, successful, and successfully belong to the same word family.

Identifying Words in Word Families

() Look at the writing model again. Find and underline the words in the chart.
Then complete the chart. Use a dictionary as needed.

VERB ADJECTIVE AbVERB
---------- aggressive aggres;iVely
agree
create
---------- disrespectful
dominate
influence
---------- passive
submit
.......... unproductive
use

@ Notice the word endings in the chart in Part A. List the ending(s) for each part
of speech.

Verbs: _—ate

Adjectives:

Adverbs:

4 CHAPTER 1



PARTS OF A PARAGRAPH

Paragraphs generally include three parts. All paragraphs have a topic sentence and
supporting sentences. Most paragraphs also have a concluding sentence.

THE TOPIC SENTENCE

Every good paragraph has a topic sentence. A topic sentence is the most important
sentence in a paragraph.

The topic sentence briefly indicates what the paragraph is going to discuss. For this
reason, the topic sentence is a helpful guide to both the writer and the reader. The
writer can see what information to include (and what information to exclude). The
reader can see what the paragraph is going to be about and is therefore better prepared
to understand it. For example, in the writing model, the topic sentence alerts the reader
to look for communication styles that are ineffective.

Here are three important points to remember about a topic sentence:

e A topic sentence is a complete sentence; that is, it contains at least
one subject and one verb. These examples are not complete sentences
because they do not contain a subject and a verb:

incompLete Communicating with colleagues.
incompLeTe HOw to improve online social networks.

e A topic sentence contains two parts: a topic and a controlling idea.
It names the topic and then limits the topic to a specific area to be
discussed in the space of a single paragraph.

[ TOPIC 1] CONTROLLING IDEA D —
Communication with colleagues requires sensitivity and understanding.

[ TOPIC ] CONTROLLING IDEA
Improving online social networks can help professionals communicate.

e A topic sentence is the most general statement in the paragraph because
it gives only the topic and the controlling idea. It does not give any
specific details.

This is a general statement that could serve as a topic sentence:

The Arabic origin of many English words is not always obvious.

This sentence is too general. It doesn’t provide much guidance about what the
paragraph will be about.

English has been influenced by other languages.

On the other hand, this sentence is foo specific. It could serve as a supporting
sentence but not as a topic sentence.

The slang expression so long (meaning “good-bye”) is probably a corruption
of the Arabic salaam.

Paragraph Structure 5



The Position of Topic Sentences

The topic sentence is usually (but not always) the first sentence in a paragraph.
Experienced writers sometimes put topic sentences in other locations, but the best spot
is usually right at the beginning. Readers who are used to the English way of writing
want to know what they will read about as soon as they begin reading.

Synonyms, words with the same basic meaning, do not always have

the same emotional meaning. For example, stingy and frugal both mean
“careful with money.” However, calling someone stingy is an insult, but
calling someone frugal is usually a compliment. Similarly, a person wants
to be slender but not skinny. Therefore, you should be careful in choosing
words as many so-called synonyms are not completely synonymous.

At times, a topic sentence comes at the end of the paragraph. In this case, the
paragraph might begin with a series of examples or facts. Then the topic sentence at
the end would be the conclusion drawn from these examples or facts.

Mediation is now a popular way to solve disagreements between children

in school. A mediator can also help a divorcing couple discuss finances or
improve communication between employees and company executives. These
are a few ways that mediators can help opposing parties come to agreement.

PRACTICE 2 Choosing Topic Sentences

Decide which sentence in each group is the best topic sentence and label
it best. Then look at the other sentences in the group and label them
TG (too general), TS (too specific), or I (incomplete ).

6 CHAPTER 1

Grour 1

TS
16 o,
_best .

I a

GRroup 2

Alunar eclipse is an omen of a coming disaster.
Superstitions have been around forever.
People hold many superstitious beliefs about the moon.

Is made of green cheese.

. The history of astronomy is interesting.

b. Ice Age people recorded the appearance of new moons by making

scratches in animal bones.

. For example, Stonehenge in Britain was built 3,500 years ago to track the

movement of the sun.

. Ancient people recorded lunar and solar events in different ways.

. It is hard to know which foods are safe to eat nowadays.

. In some large ocean fish, there are high levels of mercury.

. Undercooked chicken and hamburger may carry E. coli bacteria.
. Not to mention mad cow disease.

. Food safety is an important issue.



PRACTICE 3

Grour 4

a.

b.

. Hybrid cars have good fuel economy because a computer under the

Hybrid automobiles more economical to operate than gasoline-
powered cars.

The new hybrid automobiles are very popular.

hood decides to run the electric motor, the small gasoline engine, or the
two together.

. The new hybrid automobiles are popular because of their fuel economy.

Recognizing Topic Sentences

Read the sentences in each group and decide which is the topic sentence.
Label it TS (topic sentence). (Hint: Remember that the topic sentence is the
most general statement in a paragraph.)

PARAGRAPH 1

a.

b.

R

A notes / memo function lets you make quick notes to yourself.

Other capabilities include word processing, spreadsheets, and email.

. A voice recorder that uses a built-in microphone and speaker works like a

tape recorder.

. Basic tools include an appointment calendar, an address book, to-do lists,

and a calculator.

. MP3 playback lets you listen to digital music files, and a picture viewer

lets you look at digital photos.

. Most smart phones have tools for basic tasks as well as for

multimedia functions.

. A few models also include a built-in digital camera and keyboard.

PARAGRAPH 2

a.

b.

Twelve years after Sputnik, the United States caught up by becoming the
first nation to land a man on the moon.

The Europeans have joined the competition, vowing to land European
astronauts on the moon by 2025 and on Mars by 2035.

. The number of nations competing in the “space race” has grown since the

early days of space exploration.

. China joined the competition in 2003 when it launched Shenzhou 5.

. Initially, the former Soviet Union took the lead when it sent the first man

into Earth orbit in the spaceship Sputnik in 1957.

. For almost 50 years, the United States and Russia were the only

competitors in the contest to explore space using manned spacecraft.

(continued on next page)

Paragraph Structure 7



PARAGRAPH 3

a. Another important change was that people had the freedom to live and
work wherever they wanted.

b. The earliest significant change was for farming families, who were no
longer isolated.

c. The final major change brought by the automobile was the building of
superhighways, suburbs, huge shopping centers, and theme parks such as
Disney World in Florida.

d. The automobile revolutionized the way of life in the United States.

e. The automobile enabled them to drive to towns and cities comfortably
and conveniently.

f. In fact, people could work in a busy metropolitan city and drive home to
the quiet suburbs.

PARAGRAPH 4

a. In time, this melted part rises as magma’.

b. The formation of a volcanic eruption is a dramatic series of events.

. As the plate? sinks, friction and Earth’s heat cause part of it to melt.

c
d. The magma produces heat, steam, and pressure.

[¢]

. First of all, most volcanoes are formed where two plates collide®.

=

. Then one of the plates is forced under the other and sinks.

g. When the heat, steam, and pressure from the magma finally reach the
surface of Earth, a volcanic eruption occurs.

The Two Parts of a Topic Sentence

As noted earlier, a topic sentence has two essential parts: the topic and the controlling
idea. The topic names the subject of the paragraph. The controlling idea limits or
controls the topic to a specific area that you can discuss in the space of a single
paragraph.

The reader immediately knows that this paragraph will discuss how easy it is to
prepare convenience foods and perhaps will give some examples (canned soup, frozen
dinners, and so on).

TOPIC ] r CONTROLLING IDEA 1
Convenlence foods are easy to prepare.

The reader of this topic sentence expects to read about various ethnic foods popular in
the United States: tacos, egg rolls, sushi, baklava, pizza, and so on.

CONTROLLING IDEA T TOPIC ﬁ
Immlgrants have contributed many delicious foods to U.S. cuisine.

magma: hot melted rock below the surface of the Earth
2 plate: one of the very large sheets of rock that forms the surface of the Earth

3 collide: (to) crash violently into someone or something

8 CHAPTER1



A topic sentence should not have controlling ideas that are unrelated. The three parts
of the controlling idea in this topic sentence are too unrelated for a single paragraph.
They require three separate paragraphs to explain fully.

Too many ibeas Advanced communication technologies have improved dramatically,
and they have also enhanced business relationships and
nurtured social interactions.

esoop Advanced communication technologies have improved dramatically.

Identifying the Topic and Controlling Idea

Read each sentence. Circle the topic and underline the controlling idea.

1.(Driving on fre@requires skill and alertness.

2.

O 00 NN o U1 k= W

10.

Driving on freeways requires strong nerves.

. Driving on freeways sometimes requires an aggressive attitude.

. The Caribbean island of Trinidad attracts tourists because of its calypso music.
. Spectacular beaches make Puerto Rico a tourist paradise.

. Moving away from home can be a stressful experience for young people.

. Owning an automobile is a necessity for me.

. It is an expensive luxury to own an automobile in a large city.

. A major problem for many students is the high cost of tuition and books.

Participating in class discussions can be a problem for some students.

PRACTICE 5 Writing Topic Sentences

Q Write a topic sentence for each paragraph with a topic and a controlling idea.

PARAGRAPH 1

English speakers relaxing at home, for example,

may put on kimonos, which is a Japanese word. English speakers who live in a
warm climate may take an afternoon siesta on an outdoor patio without realizing
that these are Spanish words. They may even relax on a chaise while snacking
on yogurt, words of French and Turkish origin, respectively. At night, they may

shampoo their hair and put on pajamas, words from the Hindi language of India.

(continued on next page)
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PARAGRAPH 2

In many European universities, students are not

required to attend classes. In fact, professors in some countries generally do not
know the names of the students enrolled in their courses. In the United States,
however, students are required to attend all classes and may be penalized if
they do not. Furthermore, in the European system, students usually take just
one comprehensive examination at the end of their entire four or five years of
study. In the North American system, on the other hand, students usually have
numerous quizzes, tests, and homework assignments, and they almost always

have to take a final examination in each course at the end of each semester.

PARAGRAPH 3

For example, the Eskimos, living in a treeless

region of snow and ice, sometimes build temporary homes out of thick blocks
of ice. People who live in deserts, on the other hand, use the most available
materials, mud or clay, which provide good insulation from the heat. In
Northern Europe, Russia, and other areas of the world where forests are
plentiful, people usually construct their homes out of wood. In the islands of the
South Pacific, where there is an abundant supply of bamboo and palm, people

use these tough, fibrous plants to build their homes.

(® On a separate sheet of paper, write two or three topic sentences for each topic.
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Each topic sentence should have a different controlling idea.

Torics
e Cell phones e Text messaging e Social media
e Movies e Advertising



ExaMPLE

Topic: cell phones

o There are cell phone manners that everyone should know.

3. Cell phones have clnanged the way we communicate.

Communication today is instantly
possible from almost anywhere.

TRY IT OUT! Work in a small group. Choose three topics that interest you. Be sure that they
are different topics from the ones in Practice 5B. Write a topic sentence for
each one. Be sure to include a controlling idea.

SUPPORTING SENTENCES

Supporting sentences explain or prove the topic sentence. One of the biggest problems
in student writing is that student writers often fail to support their ideas adequately.
You need to use specific details to be thorough and convincing.

There are several kinds of specific supporting details such as examples, facts and
statistics, and quotations.

Identifying Supporting Details

Work with a partner. Read two versions of the same paragraph. Then answer
the questions.

VERSION 1: PARAGRAPH WITHOUT SUPPORT

Cell Phones and Driving

1 Many governments are responding aggressively to the threat that
cell phones pose to safety on the road. 2 Cell phones cause accidents all the
time. 3 Sometimes people are injured and have to go to the hospital. 4 People
don’t pay attention while they are talking on the phone, so they run into
other cars. 5 A lot of governments are tired of dealing with the problem.
6 If you are caught with a cell phone while driving, you might have to pay a
fine. 7 In conclusion, driving while on the phone is a bad idea.

(continued on next page)
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